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TRAINING CONTENT - IMPORTANT NOTIFICATION

This training material's content is intended for general informational purposes for specific Oracle
PeopleSoft transactions only.

This material may only be used and copied for DUT internal training purposes and may not be
republished, nor may it be reverse engineered, translated, modified or used to make derivative
information of materials without the express written permission of the applicable DUT delegated
authority.

The training material has been developed within the planned timeframe of the implementation
project and different environments (clients) were utilised to ensure that the material was
completed within the timeframe.

Every endeavour has been made to keep the material generic in nature and have been prepared
in a modular manner for easier plug-and-play for specific roles. Every effort has also been made
to use dummy (mock) data to abide with all applicable legislation.

Users of the material are required to familiarise themselves with the latest DUT policies,
processes, operating procedures, business rules and any regulations which might govern a
specific process or function and have a responsibility to ensure that they are fully aware of the
above that apply to them and their business.

Whilst every effort has been made to ensure that the learning material is accurate, DUT take no
responsibility for any loss or damage suffered by any person as a result of the reliance upon the
information contained herein.



1. INTRODUCTION TO THE HOW TO GUIDE

The how-to guide is a paper-based guide that provides basic and generic information

per functional area.

The document will include basic information regarding a specific system transaction in

PeopleSoft Campus Solutions.

This can include generic information about the system transaction, important
information to guide the learner in understanding the purpose of the system

transaction as well as screenshots and detailed steps where required.

2. EXPECTED OUTCOME(S)

On completion after reading this module, you will have acquired the following skills

using PeopleSoft Campus Solutions.

e Submit an online application.

3. IMPORTANT INFORMATION — APPLYING ONLINE
3.1 INTRODUCTION

Online applications simplify the traditional application process by allowing individuals to
submit application information through internet-based platforms. This modern
approach eliminates the need for physical paperwork and enables a more convenient

and efficient way for people to apply for programs, or various opportunities.

4. TRANSACTIONAL INFORMATION: APPLYING ONLINE

The below information provides the learner with generic information to the specific

PeopleSoft Transaction which steps will be provided below.



4.1  POSSIBLE SCENARIOS

You are the Applicant. You are required to submit an application online.

42  ACTIVITY DESCRIPTION

This process begins when you are required to submit an application online.

43  TRIGGER AND TERMINATION EVENTS

Please note the following trigger and termination events, as well as the expected

outcome:

TRIGGER EVENT

You are required to submit an application online.
TERMINATION EVENT

The online application has been successfully created.
OUTCOME

Your information is accurately entered and submitted for consideration.



44  TRANSACTIONAL STEPS

2 PUT

DURBAN UNIVERSITY OF TECHNOLOGY
INYUVES! YASETHEKWINI YEZOBUCHWEPHESHE

Welcome to the Durban University of Technology Online Applicati

Note: Your browser must have cookies, javascript, and pop-ups enabled. Please also check that your spam filter does not reject emails generated from our Institution.

Already have an account?

Click here to sign into your Account

Don't have an account yet?
Step 1

Click the button below.

‘/ Create Temporary ID ]

Step 2

If you have now received a temporary password for an email address previously entered, click the button below.

( Confirm Temporary Password ‘

STEP
ACTION

NUMBER

Note:

The DUT Online Application screen is displayed. Applicants need to create an

7’ Application ID by clicking on the Create Temporary ID button.

Applicants with a Temporary Application ID can log in with their credentials by

clicking on the Click here to sign into your Account link.



LtE D U T DURBAN UNIVERSITY OF TECHNOLOGY
INYUVES| YASETHEKWINI YEZOBUCHWEPHESHE
User 1D

Password
| |

Forgot your password?

Select a Language

‘ English v J

[J Enable Screen Reader Mode

Set Trace Flags

STEP
ACTION

NUMBER

1. Enter your User ID and Password.

2. Click on the Sign In button.



CO 5 G
Applicant Homepage v < 20f7 >
Admissions | ( Apply for Admission | ( Tasks
@ No active application No current tasks

STEP
ACTION

NUMBER

+ Note:
:/ The Applicant Homepage screen is displayed.

3. Click on the Apply for Admission tile to access the Apply for Admission page.



< Apply for Admission Apply for Admission N Q A @ D

Apply for Admission

Welcome to the Online Application. Please select an action below to continue

Begin New Application
_Continue Existing Application |

STEP ACTION

NUMBER

Note:
) g
:/ The Apply for Admission screen is displayed.

Click on the Application Action dropdown and select the Begin New

Application.



< Apply for Admission Apply for Admission N QA P @

Apply for Admission

Welcome to the Online Application. Please select an action below to continue

Application Action | Begin New Application v‘
Applicant ID ROBYN.C.MIT

Residency Type International

Postgraduate International
{ Undergraduate International

STEP NUMBER ACTION

Click on the Application Type dropdown and select the relevant
5.
application type, in this guide we will be selecting Postgraduate

International.
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< Apply for Admission Apply for Admission

Apply for Admission

Welcome to the Online Application. Please select an action below to continue

Application Action | Begin New Application v‘

ApplicantID ROBYN.C.MIT

Residency Type International

Application Type ‘ Postgraduate International V‘o

C_—
2024 Academic Year |

STEP NUMBER ACTION

Click on the Academic Year dropdown and select the relevant
6.
application type, in this guide we will be selecting 2024 Academic

Year.

Click on the Continue button.

11



ROBYN.C.MIT)

Welcome Step 1 of 19: Welcome
Visited

Welcome to Durban University of Technology Online Application

2 | Personal Details

Not Started ; . DUT Students Transferring One Faculty/Department to Another

8 ing From Other Universif To DUT
3. Application for For Further And Postgraduate Studies

3 Study Choices

Not Started We are excited that you have chosen to explore your academic journey with us as a returning, transfer, or postgraduate student. At DUT, we are committed to providing a dynamic

and enriching educational experience that will not only expand your horizons but also empower you to achieve your goals and aspirations. This online application page is your
gateway to a world of possibilities. Here, you will find the tools and resources you need to embark on your academic journey with us. Our application process is designed to be user-
friendly and efficient, ensuring that you can focus on what truly matters: your education and your future.

4 | Permanent Address
Not Started
We look forward to being a part of your educational journey and helping you achieve your goals.

5 | Home Address

Not Started DUT Students Transferring One Faculty/Department to Another

* Do you meet the admission requirements for your programme of choice?
Mailing Address « Ensure you apply before the closing date.

6 Not Started * Apply using your names as they appear on your ID book/card or passport (for international students only). Do not use initials or nicknames.
7 | Contact Details Upload supporting documents
Not Started A detailed motivation for your change of career path and:

* A certified copy of your:
& | Demographic Details o ID Document/ Passport (for international students only)

Not Started = National Senior Certificate/ Matriculation Certificate / School Leaving Certificate
= DUT academic transcript

= Students that are transferring from other Institutions (except DUT) must provide an original copy of their academic transcript and a certificate of
o | Next of Kin conduct.

STEP
ACTION

NUMBER

Note:

Do
:/ The Welcome screen is displayed.

8. Click on the Next button to navigate to the Personal Details step.
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X Exit (ROBYN.C.MIT) VAN

a
1  Welcome Postgraduate International | 2024 Academic Year Validate Ag ‘
Visited
Personal Information
Personal Details
Visited *Title v
*First Name
3 Study Choices
Not Started Middle Name
*Last Name
4 | Permanent Address .
Not Started *Date of Birth
Gender
5 | Home Address
Not Started National ID
AT Country of Citizenship
6 ailing ress
Not Started Are you a Permanent Resident of South Africa? No
Passport Number
7 | Contact Details -
Not Started First Generation Student () No )@
g | Demographic Details
Not Started
a | Nextof Kin -

STEP
ACTION

NUMBER

Note:

\g
—/ Your Personal Information and National ID will be shown, these fields are
display only meaning that they cannot be edited. The only item that is editable is
the First Generation Student toggle. If selected Yes, it means that you are the

first generation to complete tertiary education in your family.

You can save the application at any point in the process by clicking the Save
button. You can validate your information at any point in the process by clicking
the Validate Application button. At the end of the application, you will be

required to validate the application.

o. Click on the Next button to navigate to the Study Choices step.

13



X Exit

["4 | Welcome
.~ Complete

,  Personal Details
Visited

B e

4 PermanentAddress
Visited

5 Home Address
Visited

¢ Mailing Address
Visited

7 Contact Details
Visited

g Demographic Details
Visited

~  Next of Kin

STEP

NUMBER

Prior Study at DUT

(ROBYN.C.MIT)

Have you previously studied at Durban

University of Technology? “-

Study Choices

Programme 1

Programme 2 - Optional

Programme 3 - Optional

Programme 4 - Optional

*Campus ‘ Durban

*Academic Program

*Academic Plan \ Pietermaritzbbury

*Mode of Attendance

Campus

Campus

Campus

Indumiso

Ful

ACTION

10. Click on the Have you previously studied at Durban University of

Technology? Button to select if you have studied at DUT before.

Note:

You can add up to four different study choices.

1. Click on the drop-down list button in the Campus field.

12. Click on the Relevant Campus in the Item list to select it.

14
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( - o g
BASH4 - Bachelor Applied Sciences Hon
I £ Previous Next >

X Exit

BBEHS - Bachelor Built Environment Hon
BDH3H - Bachelor Design Hon

BEGTH - Bachelor Eng Tech Hons
a a
1 Welcome | Postgraduate Programmes Handbooks I BENGH - Bachelor Eng Hon l
Visited BH310 - Bachelor Honours
BH340 - Bachelor Honours
X BHESS5 - Bachelor Honours Eng
2 | Personal Details Prior Study at DUT | BICTH - Bachelor Info & Comm Tech Hon |
Visited Have you previously studied at Durban mg:} 82 - m::sz
- logy? -
. M3105 - Masters
E> \sf"fg\é Choices M3106 - Masters
isil
Study Choices %202 Nter
M3203 - Masters
Permanent Address Programme 1
4 g | M3204 - Masters
Not Started
o sCampus | M3205 - Masters
M3207 - Masters v
5 Home Address N R
Not Started ‘Academic Program l v
Programme 2 - Optional
6 | Mailing Address e
Not Started Campus l .
7 | Contact Details Programme 3 - Optional
Not Started )
Campus ‘ v
g | Demographic Details Programme 4 - Optional
Not Started
Campus ‘ v
PV v [ v

STEP
ACTION

NUMBER

13. Click on the drop-down list button in the Academic Program field.

14. Click on the Relevant Academic Program in the Item list to select it.

Note:

»
:/ You can view the catalogue of Postgraduate Programmes by clicking on the

Postgraduate Programme Handbooks link.

15



X Exit (ROBYN.C.MIT)

a a

1 Welcome Postgraduate Programmes Handbooks

Visited
o | Personal Details Prior Study at DUT

Visited Have you previously studied at Durban e N ) 1 7.

Uni ity of Technology? -’/ 9 y
E> Study Choices
Visited .
Study Choices

4 | Permanent Address Programme 1

Not Started

*Campus | Durban V‘

5 Home Address N R

Not Started ‘Academic Program | BENGH - Bachelor Eng Hon
6 Mailing Address

Not Started i | S

Programme 2 - Opti |'BEHCE1 Chemical Eng
BEHCM1 Construction Mgnt J

7 | Contact Details S

Not Started

Programme 3 - Optional
g | Demographic Details Campus | o
Not Started

Programme 4 - Optional
a | Next of Kin o —) N

STEP
NUMBER

ACTION

15. Click on the drop-down list button in the Academic Plan field.

16. Click on the Relevant Academic Program in the Item list to select it.

17. Click on the Next button to navigate to the Permanent Address step.

16



Welcome
Visited

Personal Details
Visited

Study Choices
Visited

D Permanent Address
Not Started

Home Address
Not Started

Mailing Address
Not Started

Contact Details
Not Started

Demographic Details
Not Started

Next of Kin

STEP

NUMBER

Note:

18. Click on the Next button to navigate to the Home Address step.

(ROBYN.C.MIT)

Postg Inter

Permanent Address

| 2024 A Year

*Country
*Address Line 1
Address Line 2
Address Line 3
Address Line 4
*City

*Postal Code

*Province

South Africa

ACTION

»
—/ You can add/update your Permanent Address here, if required.

:

Validate Apj

Save

17



X Exit (ROBYN.C.MIT) Q

a
1 | Welcome Postgraduate Internati | | 2024 Academic Year ‘
Visited

Home Address

9  Personal Details ——
Visited Same as [ M

3 | Study Choices *Country [ South Africa v
Visited

*Address Line 1 l

4 | Permanent Address . —
Visited Address Line 2 l—

I

I

Home Addrass Address Line 3 ‘:‘

E> Visited Address Line 4 [ ‘

6 | Mailing Address *City l—l
Not Started

I

*Postal Code l
7 | Contact Details —
Not Started *Province ‘ v

g | Demographic Details
Not Started

STEP ACTION

NUMBER

Note:

»
:/ You can add/update your Home Address here. If your Home Address is the
same as your Permanent Address, click on the drop-down list button in the

Same as field and select Permanent.

19. Click on the Next button to navigate to the Mailing Address step.

18



(ROBYN.C.MIT)

4 Welcome
Visited

2 Personal Details
Visited

3 Study Choices
Visited

4 PermanentAddress

Visited

5 Home Address
Visited

Postgraduate i

Mailing Address

Mailing Address
Not Started

7  Contact Details
Not Started

g | Demographic Details

Not Started

o | Next of Kin

STEP
NUMBER

=1

20.

Note:

|| 2024 Academic Year

Same as v

*Country | South Africa

*Address Line 1

Address Line 2

Address Line 3

Address Line 4

*City

*Postal Code

*Province

ACTION

H

Save Validate A

You can add/update your Mailing Address here. If your Mailing Address is the

same as your Permanent Address or Home Address, click on the drop-down list

button in the Same as field and select the relevant option.

Click on the Next button to navigate to the Contact Details step.

19



X Exit (ROBYN.C.MIT) Q

H
-

1 Welcome Postgrad Inter | 2024 A Year ‘ Save H Validate
Visited

Email Address and Phone Numbers

2 Personal Details
Visited *Email Address

3 Study Choices *Country Code / Mobile Phone | +27 |
Visited
Country Code / Home Phone |+27 |

4 PermanentAddress
Visited

Country Code / Work Phone | +27 |

5 Home Address
Visited

¢ Mailing Address
Visited

Contact Details
Not Started

g Demographic Details
Not Started

o | Next of Kin

STEP

ACTION

NUMBER

Note:

»
—/ You can add/update your Contact details here, if required.

21. Click on the Next button to navigate to the Demographic Details step.

20



X Exit (ROBYN.C.MIT) o

Y
4 | Welcome Postgraduate Interr | | 2024 Academic Year Validate Ag ‘
Visited

Demographic Details

o  Personal Details —_—
Visited *Marital Status v‘

. —
3 | Study Choices Race —v\
Visited
*Home Language V‘
4 | Permanent Address *Religious Affiliation .

Visited

Do you require residence? ‘: ) No

5 | Home Address -
Visited Do you require financial aid? (_) No
Have you applied at NSFAS to study at Durban No

6 Mailing Address Uni ity of Te ? @

Visited A~
Do you have a disability? () No )@

7 | Contact Details
Visited

p Demographic Details
Visited

a | Next of Kin

STEP ACTION

NUMBER

Note:

*
—/ You can add/update your Demographic details here, these include:

Marital Status

- Race

- Home Language

Religious Affiliation

You should also answer the following questions:

Do you require residence?

Do you require financial aid?

- Have you applied for NSFAS to study at Durban University of Technology?

Do you have a disability?

21



If you do have a disability, you are required to provide more information on the

nature of the disability.

22, Click on the Next button to navigate to the Next of Kin step.

X Exit (ROBYN.C.MIT) Q

1 Welcome Postgraduate Local | 2024 Academic Year

Visited

a

Validate Appli

Page Instructions

2 Cle.r‘s:nal Details Please indicate the name and contact information of your closest living relative.
site Please note that the mobile number for your next of kin cannot be the same as your mobile number. The home phone number and email add!
next of kin are not compulsory.

3 | Study Choices

Visited Next of Kin
4 | Permanent Address “Name Title e
Visited
*First Name
5 | Home Address *Last Name

Visited

*Country Code / Mobile Phone | +27 | |
¢ Mailing Address e

Visited ——
Country Code / Home Phone |+27 | ‘

7 | Contact Details N . . .
Visited Relationship to Applicant v

g Demographic Details Email Address

Visited
Next of Kin Address

Next of Kin .
Visited Same as Applicant v a

STEP ACTION

NUMBER

Note:

.
—/ You can add/update your Next of Kin's details here, if required.

23 Click on the Next button to navigate to the Emergency Contact step.

22



X Exit (ROBYN.C.MIT) Q

H

2 rervnalvoans

: a
Visited Postgraduate | ional | 2024 Academic Year ‘ Save ‘ Validate A
3 Study Choices Emergency Contact
Visited -
Use same details as Next of Kin No

Permanent Address . . .

4 v
Visit *Relationship to Applicant
*Contact Name

5 Home Address

Visited *Country Code / Mobile Phone |+27 |

Mailing Address
6 V.s"edg Additional Emergency Contact Phone | +27 |

7 Contact Details
Visited

g Demographic Details
Visited

g NextofKin
Visited

m Emergency Contact
Not Started M

STEP
ACTION

NUMBER

Note:

=
:/ You can add/update your Emergency Contact’s details here, if required. If your

Emergency Contact is the same as the Next of Kin, you can indicate so here.

24. Click on the Next button to the Current Activities step.

23



X Exit (ROBYN.C.MIT) FANE
Visited

5 Home Address
Visited

6 Mailing Address
Visited

7 | Contact Details
Visited

8 Demographic Details
Visited

g | NextofKin
Visited

10 Emergency Contact
Visited

Current Activities
Visited

42 | Tertiary Education
Not Started

STEP
NUMBER

Note:

25. Click on the Next button to the Tertiary Education step.

Postg Inter

| 2024 A

ic Year

Current Activities

Sport

Add Sport

*“Main Activity |

Save

*Employment [ v

ACTION

»
—/ You can add/update your Current Activities here, if required.

Validate Ag ‘

24



X Exit (ROBYN.C.MIT) AN

4 o a

Visited Postgraduate International | 2024 Academic Year Validate A ‘
5 | Home Address Tertiary Education

Visited

Do you have any previous or current tertiary
ion, including at this instituti iversity?

6 Mailing Address
Visited

7 | Contact Details
Visited

g Demographic Details
Visited

g | Nextof Kin
Visited

10 Emergency Contact
Visited

11 Current Activities
Visited

‘ Tertiary Education
Visited v

STEP
ACTION

NUMBER

Note:

\g
:/ You will only view additional details if the answer to the Do you have any
previous or current tertiary education, including at this

institution/university? question is Yes.

If you want to change the details of the tertiary education, click on the Change

button. The following details are editable:

- Institution

- Country

- Degree Description
- Start Date

- End Date

- Degree Status

- Cumulative GPA

25



26.

If any of the above details are changed click on the OK button if no changes are

made click on the Cancel button.

You can capture additional information pertaining to your previous or current
post-secondary education, including exclusions and intentions to enrol at other

institutions.

Click on the Next button to navigate to the Previous Tertiary Study

Declaration step.

26



(ROBYN.C.MIT)

Demographic Details
Visited

Next of Kin
Visited

10 Emergency Contact

Visited

Current Activities
Visited

12 Tertiary Education

Visited

Declaration
Visited

@ Previous Tertiary Study

14 Employment

Not Started

References
Not Started

= Step 13 of 19: Previous Tertiary Study Declaration

Previous Tertiary Study Declaration

Have you studied at another tertiary institution previously? This includes any institution and any pr

whether the quali

STEP

NUMBER

Note:

ACTION

»
:/ This step will only appear on post graduate applications.

27. Click the relevant option pertaining to your previous tertiary studies.

28. Click on the Next button to navigate to the Employment step.

27



(ROBYN.C.MIT)

o
. N Postgraduate International | 2024 Academic Year Save Validate Application
Demographic Details

Visited
Employment

g | Nextof Kin Add Employment
Visited

10 Emergency Contact
Visited

11 Current Activities
Visited

12 Tertiary Education
Visited

Previous Tertiary Study
13 | Declaration
Visited

w Employment
Visited

15 | References
Not Started

STEP ACTION

NUMBER

Note:

*
:/ This step will only appear on post graduate applications and is optional

information.
29. Click the relevant option pertaining to your employment.
30. Click on the Next button to navigate to the References step.

28



X Exit (ROBYN.C.MIT) JANN

‘ Postgraduate International | 2024 Academic Year ‘

Visited

g Demographic Details

Visited Academic References

Next of Ki Add Academic Reference
9  NextofKin

Visited

10 Emergency Contact
Visited

41 Current Activities
Visited

@ Tertiary Education
Complete

Previous Tertiary Study
13 | Declaration
Visited

w Employment
Complete

‘ References
Complete v

STEP ACTION

NUMBER

Note:
T/’
This step will only appear on post graduate applications and is optional

information. If you want to add an academic reference, click on the Add

Academic Reference button. The following details are editable:

- First Name
- Last Name
- Job Title

- Email Address

Country Code/Work Phone

If any of the above details are changed click on the OK button, if no changes are

made click on the Cancel button.

29



31. Click on the Next button to navigate to the Research Details step.

X Exit (ROBYN.C.MIT) - L
vionou 4| postgraduate Inter 11 2024 Academic Year ‘ Save || Validate A
9 c;::dolKin Research Details

10 Emergency Contact
Visited

11 Current Activities
Visited

12 Tertiary Education
Visited

School of Proposed Research

Proposed Field of Study

Proposed Title of Research

Proposed Supervisor

Name

Previous Tertiary Study
13 Declaration
Visited

Email Address

14 Employment
Visited

15 References
Visited

’ 9 Research Details
Not Started N/

STEP ACTION

NUMBER

Note:

This step will only appear on post graduate applications and is optional

information. The following Research details are editable:

- School of Proposed Research
- Proposed Field of Study

- Proposed Title of Research

Your proposed supervisor's name and email address can also be captured here.

32. Click on the Next button to navigate to the Documents step.

30



X Exit (ROBYN.C.MIT) TR
Visited a
Postgraduate Inter | 2024 A ic Year Validate Appli ‘
10 = Emergency Contact

Visited

Current Activities
Visited

Page Instructions

Please upload the required documents in the fields below. Applicants may save their application and log back into the Applicant Self-Service Portal to subm
documents.
Please note applications will not be processed unless all required documentation has been submitted.

Please ensure the files you upload are less than 2MB in size and is one of the valid formats of '.jpg’,'jpeg’,'png’,'pdf' only.

12 Tertiary Education If you require assistance, please contact Student Admissions Department, Monday to Friday during regular office hours 8:30 a.m. - 4:00 p.m.

Asylum Seeker Permit ID Required Later dd Delete

Visited

Matric Board Evaluation Required Later

Documents
Visited o B -

Delete

Visited
*Documents

Previous Tertiary Study
13 | Declaration 10rows

Visited Document File Name (click to View) Required Add Delete
14 | Employment Passport Required Delete

Visited

Tertiary Cert/Diploma/Degree Required Delete

15 | References

Visited Tertiary Transcript Required Delete
16 Research Details

Add

STEP ACTION

NUMBER

Note:

=1

This step will only appear on both undergraduate and post graduate

applications.

A list of documents that are required will be displayed, the items on this list will

be dependent on what has been populated in previous steps.

To add a document, click on the Add button. To delete a document, click on the

Delete button.

33. Click on the Next button to navigate to the Student Declaration and

Agreement step.

31



(ROBYN.C.MIT)

Current Activities
Visited

412 | Tertiary Education
Visited

Previous Tertiary Study

13 | Declaration

Visited

14 Employment
Visited

References
Visited

Research Details
Visited

Documents
Visited

Student Declaration and
Agreement
Visited

STEP

NUMBER

Note:

Step 18 of 19: Student Declaration and Agreement

Student Declaration and Agreement

1, the undersigned applicant, declare that all the information supplied is true and that none of the information requested has been withheld. | undersj
application will not be processed. | further understand that the department applies selection procedures and that offers of places may be withdrawn| not met. |
agree to any measure taken by the University to check and authenticate any documentation submitted for admission. Any incorrect and false infori ay render a
registered student to be charged with misconduct which could lead to the termination of a student's registration with the University. Applicants subi d false
information will be disqualified from admission to the University.

ACTION

2
:/ This step will display the student agreement.

34. Click on the Accept button.

Note:

Once you have accepted the student agreement, the Agreement Date and

Agreement Status will be updated and displayed.

35. Click on the Next button to navigate to the Submit step.

32



X Exit (ROBYN.C.MIT) yay

H
< Previous

12 | Tertiary Education Postgraduate International | 2024 Academic Year [ Save ] [ Validate Application ]
Visited
Application Status
Previous Tertiary Study o
13 Declaration Your application has not yet been completed.
Visited
st Please ensure you fill in all pages, using the 'Validate Application’ button above to check that your application is free of errors.
14 Employment Please also ensure that you have accepted the Student Declaration and Agreement .
Visited
Once your application has been validated without error, please return to this page. You will then be able to click the 'Submit' button below.
15 References NOTE: Your ication will not be by, u click Submit below and have i all the required d
Visited
Submit Application to the University 37 .
16 Research Details
Visited

47 Documents
Visited

Student Declaration and
Agreement

Complete

m Submit
Visited

STEP ACTION

NUMBER

36. Click on the Validate Application button.

Note:

>
:/ If there is any information that is not valid on your application, it will take you to
the page that requires updating. If there are multiple fields that are not valid, a

summary of the information that is not valid will be provided.

If all the fields are valid you will be informed, and you can proceed to click on

the OK button.

The submit button will be greyed out and will not be clickable until the

application has been validated.

37. Click on the Submit Application to the University button.
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Note:

A pop-up screen with appear with information regarding the processing of the

application. You can proceed to click on the OK button.
A summary screen will appear with details pertaining to your information.

You will receive an email confirming that the application has been successfully

submitted. The email will include login details.
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